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Internal Rules of the School Club (SC)
1. General Provisions
Pursuant to Section 30 of Act No. 561/2004 Coll. on Pre-school, Primary, Secondary, Tertiary Professional and Other Education (the Education Act), as amended, I, as the statutory representative of the school, issue this directive — the Internal Rules of the School Club — as part of the school’s organizational regulations. Educators of the SC are responsible for ensuring that legal guardians are demonstrably acquainted with these rules.
The operation of the School Club follows Decree No. 74/2005 Coll. on Leisure Education.
 
2. Operation and Schedule of the SC
The School Club operates from Monday to Thursday from 6:30 to 8:45 and from 11:30 to 17:30, and on Friday from 6:30 to 8:45 and from 11:30 to 17:00. The SC is attended by pupils of the first stage who are duly registered (confirmed by an application form) and have paid the required fee.

3. Procedure for Enrolment and Withdrawal from the SC
The head educator manages and supervises the work of the SC, ensures the enrolment and withdrawal of pupils, collects fees, communicates with legal guardians, and handles suggestions and complaints.
Enrolment and withdrawal from the SC are based on written requests from legal guardians.
The headmaster decides on the admission of pupils to the SC.
At the time of registration, legal guardians are demonstrably acquainted with the Internal Rules of the SC.

4. Payment for Pupil Attendance in the SC
The contribution of legal guardians towards the partial reimbursement of non-investment costs in the SC is CZK 300 per month per pupil, effective from 2 September 2024. The same amount applies to each additional pupil in the case of siblings attending the SC. The SC fee is collected once per school year, at the beginning of the year. The fee is primarily used to equip the SC (sports and art supplies, board and table games, building sets, and other toys according to children’s preferences).

5. Procedure for Reducing or Waiving the Fee
An applicant for a reduction or waiver of the fee shall submit a written request to the school, stating the reasons and attaching a copy of the decision of the Labour Office on the granting of a social allowance, or confirmation of foster care, and supporting documents proving that the allowance is actually paid.
The headmaster, pursuant to Decree No. 74/2005 Coll. on Leisure Education and Act No. 561/2004 Coll., shall decide in administrative proceedings on the reduction or waiver of the fee. Information about the reduction or waiver is recorded in the pupil’s SC documentation.

6. Conditions of Payment
If a pupil’s fee is not paid, the head educator shall inform the headmaster within one month at the latest. The headmaster may, after assessing the situation, decide to exclude the pupil from the SC.
After consultation with the school founder, activities are suspended during all holidays. The amount of the fee remains the same even in months with extraordinary holidays or school closures. The school canteen does not operate during these times.

7. A Day in the School Club
Pupils gather in the morning club until 7:20. The morning operation may be extended until 8:45, as some classes begin at 8:55. Pupils are registered in the Bellhop system and, at 7:40 or 8:45, accompanied by the educator to their classrooms, where supervision is taken over by the teacher.
Lunch takes place from 12:00 to 13:30 according to the schedule of individual groups.
After lunch, until 14:00, the following activities take place:
· Relaxation activities – reading, listening to calming music, relaxation on the carpet, social and board games.
· Interest-based activities – sports, art, aesthetic, nature study, and musical activities.
· Preparation for lessons – reinforcement of knowledge acquired in class, didactic games, use of computers.
From 14:00 to 15:00, recreational activities take place – outdoor stays, walks in nature or the school surroundings, playground games, and club activities. Legal guardians are asked not to collect their children during this time.
The SC operation ends with the departure of the last pupil, but no later than 17:30 (17:00 on Fridays).
In case of suspended classes (e.g., Headmaster’s Day), the school will ensure SC operation (from 8:00 to 16:00) if more than 10 pupils are registered.
 
8. Pupil Pick-Up Procedure
In case of personal pick-up, legal guardians must collect their child by 14:00 or after 15:00, depending on the schedule of afternoon activities. Legal guardians use chips at the SC entrance and wait for their children outside the building.
If a pupil leaves independently, they may do so only according to the information stated on the registration form or upon written request from the legal guardians — for safety reasons, a pupil cannot be released based on a phone call.
If a pupil leaves the SC properly once, returning later the same day is not permitted.
The SC closes at 17:30 (Friday 17:00). Picking up a pupil after these times is considered a violation of the SC Rules. Repeated late pick-ups may result in exclusion from the SC. If a pupil remains after closing time and cannot be picked up, the educator will attempt to contact the legal guardians (it is advisable to list multiple contacts on the registration form). If no contact is established, the educator will inform the Child Protection Services (OSPOD), the Police of the Czech Republic, or crisis centres for children and youth.

9. Rights and Duties of Pupils and Their Legal Guardians
These rules are valid for pupils attending the SC and their legal guardians from 6 October 2025.
Pupils’ Rights
Pupils attending the SC have the right to freedom of thought, conscience, religion, and expression; to participate in educational and interest-based activities organized by the SC; and to express their opinions on decisions affecting their education. Their views shall be given due consideration in accordance with their age and level of maturity, and expressed in a respectful and appropriate manner.
Pupils have the right to access information that supports their spiritual, moral, and social development.
Pupils have the right to safety and protection from pathological phenomena, discrimination, hostility, or violence. In case of need, they may immediately contact any educational staff member or the school counselling service (school psychologist).
Pupils’ Duties
Pupils attending the SC must follow the rules of polite behaviour and must not engage in racist or bullying behaviour. They are obliged to follow the instructions of educators and other authorized persons and comply with safety principles (see Safety Instructions).
If a pupil leaves the SC without permission, they commit a serious violation of the SC Internal Rules. The same applies to joint SC events.
Pupils must not bring items unrelated to SC activities or items that could endanger health or safety. Valuables, including jewellery, mobile phones, and smartwatches, must be stored in designated areas. Use of mobile devices is allowed only in urgent cases and with the educator’s consent.
Pupils must immediately report any injury to the educator.
Rights of Legal Guardians
Legal guardians have the right to express opinions on their child’s extracurricular education and to obtain information about their child’s behaviour and progress.
Duties of Legal Guardians
Legal guardians must inform the educator of any change of address or phone number.
Absences, deviations from regular attendance, or changes in the method of departure must be reported in writing or via the Bellhop system. Pupils cannot be released based on phone calls or text messages. Received written excuses are archived. A pupil cannot be handed over to another person without written parental consent.
Legal guardians must provide the SC with any information necessary for the pupil’s safety or participation and report any changes promptly.
They are obliged to attend meetings when summoned by the headmaster, educational staff, or the school counselling department to discuss their child’s behaviour in the SC.
Relations between Pupils, Legal Guardians, and Educational Staff
Teachers and educators issue instructions to pupils and guardians only if directly related to the SC’s educational purpose, internal rules, safety, or organizational matters.
Handling of SC Property by Pupils
Pupils may borrow toys and games under supervision. They must not intentionally damage school or peer property. Any damage must be reported immediately to the educator. Legal guardians are responsible for compensating for damages.
If a pupil repeatedly violates the school rules, disrupts SC activities, endangers others, or persistently fails to attend the SC, they may be excluded by the headmaster pursuant to Section 31(1) of Act No. 561/2004 Coll. This exclusion is not an administrative decision — no appeal is possible.

10. Conditions for Ensuring the Safety and Health of Pupils
Conditions for ensuring the safety and health of pupils and their protection from social pathologies, discrimination, hostility, or violence are part of the school’s Code of Conduct and apply equally to pupils in the SC.

11. Conditions for Handling School Property
The conditions governing the handling of school property by pupils form part of the school’s Code of Conduct and also apply to SC pupils.


Brno 6. 10. 2025

Mgr. Petr Pavlíček
Headmaster

Mgr. Zuzana Blahová
Head of School Club



Základní škola a Mateřská škola Brno, náměstí Svornosti 7, příspěvková organizace	     MŠ 603 186 412     ms-svor@seznam.cz
IČO: 081 998 76							     ZŠ  516 839 222       reditel@zsnsvor.cz


image1.png
R A WA G S ¥




oleObject1.bin

image2.png




oleObject2.bin

